VE TN Consistency Procedures
1. Pre-tests and post-tests are to be given according to schedule on TN website

2. Annual report must be completed using the template found on the TN website

3. Process for loan approval for new teachers is as follows:

a. Submit by mail business plan to Cindy Boyd at TN Central Office by deadline
b. Wait for business plan approval from TN Central Office

c. Once you receive confirmation that the business plan is approved, submit loan application found on the TN website
d. Once you receive confirmation that the loan amount is approved, your company will then receive a promissory note that must be returned to TN Central Office before you will receive your money
e. Your firm’s bank account must be created within 5 days of submitting loan application

4. Your inventory must be purchased from the wholesale marketplace before your firm may sell these items

5. Wholesale marketplace cannot be accessed unless you have a bank account

a. Steps for utilizing the wholesale marketplace can be found on the TN website
6. All TN firms must charge 1.6% sales tax for both in- and out-of-state purchases
7. Workflow diagram for order processing should be as follows:

a. Designated employee checks e-mails and/or faxes for customer orders
b. When order is received, if payment has been made, send a confirmation
c. When order is received, if no payment has been submitted, employee issues an invoice and then sends confirmation upon payment (firm must verify customer payment through firm’s bank account)
d. Once product has been shipped, your firm’s inventory should reflect this sale
8. All utility and rent payments are due monthly.  
9. Once you have a company e-mail address and website, submit these to Lisa Bonelli at lisa.bonelli@mnps.org so that this information can be linked to the TN website.
10. End of Year Survey from VE employees must be submitted at the end of the year. This survey can be found on the TN website
Components for Virtual Enterprise Honors Credit

1. Extended reading assignments that connect with the specified    

curriculum.    In addition to regular reading the students will be required to read the following:

1. “Survivors Guide to Small Business”  

2. “Preparing Teens for the Real Word” 

3. “The One Minute Manager”

2. Research-based writing assignments that address and extend the course  

curriculum.  **Business Plan is written in addition to catalogue and Human Resources Manual

3. Projects that apply course curriculum to relevant or real-world situations.  **Power point presentations to business partners, business clubs such as Kiwanis etc.

4. Writing assignments that demonstrate a variety of modes, purposes and styles.

***Presentations, business plans, manuals, etc.

5. Integration of appropriate technology into the course of study.  **Computers        

            for web design and PowerPoint.

6. Extensive opportunities for problem solving experiences through 

      imagination, critical analysis and application.  **Task based curriculum    

      teaches all aspects of problem solving with a SWOT analysis, and team 

      meetings.

Note:  When submitting this Request for Honors Credit to your school board, you must also attach the Task Based Curriculum found on the VE Website.
